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MEKINNEY.

Unique by nature. CITY OF MCKINNEY

JOB DESCRIPTION

JOB TITLE: President — McKinney Economic Development Corp. JOB CODE: 9050
REPORTS TO: MEDC Board SAFETY SENSITIVE: No
FLSA: Exempt

WORKING FOR THE CITY OF MCKINNEY

Working for the City of McKinney is more than a job. It is an opportunity to make a meaningful difference
in the lives of others. It is also an opportunity to have a hand in the development of one of the fastest
growing communities in the nation. In 2014, our community was named “The #1 Best Place to Live in
America.” Although proud of that honor, everyone on our team is committed to making McKinney an even
better place to live, work and raise a family. That's why we exist.

OUR CORE VALUES

City of McKinney employees work hard and at a very fast pace. However, we also look after and support
one another. All of us are guided by four employee-inspired values — Respect, Integrity, Service, and
Excellence (RISE). We are also supported by servant-based leaders who foster and support a healthy,
family-oriented culture. All new employees are expected to embrace and live by our core values and commit
to helping us sustain our exceptional work environment as a high performance organization.

SUMMARY OF POSITION

The President of the McKinney Economic Development Corporation (MEDC) is responsible for planning,
developing, managing and overseeing the activities and operations pursuant to the vision of the McKinney
Economic Development Corporation Board. The President will plan, market, and direct the business
recruitment, retention, and expansion program; identify quality business prospects and establish and
executive marketing campaigns to attract those business to the City; negotiate with industry representatives
to encourage location, retention, or expansion of business in the City; maintain effective working
relationship with developers, brokers and other resources for bringing business prospects to the City;
develop and maintain positive working relationships with existing McKinney businesses to encourage
business expansion project; design, produce, present and supervise City presentations to business
prospects.

GENERAL EXPECTATIONS FOR ALL EMPLOYEES
In order for us to continue to achieve our primary function of making McKinney a better place to live, work,
and raise a family, we hold these expectations for all employees.
e Learn and demonstrate an understanding of how team, department, and City goals are
interconnected.
Contribute to a positive work culture.
Ability to assess his/her work performance or the work performance of the team.
Contribute to the development of others and/or the working unit or overall organization.
Ability and willingness to work as part of a team, to demonstrate team skills, and to perform a fair
share of team responsibilities.
e Ability to continuously learn and develop through a mix of internal and external training
opportunities, and if applicable, encourage subordinates to do the same.

ESSENTIAL DUTIES AND RESPONSIBILITIES

e Plan, market, and direct the business recruitment, retention, and expansion program; identify
quality business prospects and establish and executive marketing campaigns to attract those
business to the City; negotiate with industry representatives to encourage location, retention, or
expansion of business in the City; maintain effective working relationship with developers, brokers
and other resources for bringing business prospects to the City; develop and maintain positive
working relationships with existing McKinney businesses to encourage business expansion project;
design, produce, present and supervise City presentations to business prospects.




Ensure that administrative funds (i.e. sales tax) are managed and controlled according to sound
business principles.

Supervise staff to include: prioritizing and assigning work; conducting performance evaluations;
ensuring staff is properly trained; ensuring that employees follow policies and procedures; and,
making hiring, termination, and disciplinary recommendations.

Direct and oversee the preparation and administration of the MEDC budget, financial reports, and
operational and/or capital improvement budgets; direct the forecast of funds needed for staffing,
equipment materials, and supplies; direct the monitoring of and approve expenditures; direct and
implement adjustments as necessary.

Manage and participate in the development and implementation of goals, objectives, policies, and
priorities for the economic development program; recommend new and existing business
development and expansion strategy for the City; recommend and administer economic
development policies and procedures.

Provide general and administrative support to the MEDC Board of Directors; respond to and place
into implementation Board initiatives and direction; provide representation on behalf of the Board
of Directors at public hearings, community meetings and other forums; work closely with the MEDC
board to identify prospects for retention and growth.

Conduct surveys, collect data, and research economic trends, demographic trends, infrastructures,
etc. in order to effectively promote the economic opportunities available in the City of McKinney.
Work with outside agencies and professional consultants as necessary; serve as a technical
advisor on development issues to the City Council and various other committees; attend and
participate in professional group meetings; and stay abreast of new trends and innovations in the
field of economic development.

Establish strong working relationships with the City of McKinney, McKinney Chamber of
Commerce, McKinney Independent School District, Collin County, and Collin College District.
Establish strong working relationships with appropriate city departments such as City
Administration, Planning and Zoning, Engineering, and Building Inspections.

Represent the community of McKinney in a professional and positive manner with business leaders
in order to promote McKinney as a place to conduct business.

Comply with all written City policies and procedures.

Adhere to assigned work schedule as outlined in City and department attendance policies and
procedures.

OTHER JOB FUNCTIONS:

Perform other duties as assigned or directed.

KNOWLEDGE, SKILLS, ABILITIES, AND BEHAVIORS

Ability to embrace and embody the City’s core values of Respect, Integrity, Service, and Excellence
(R.I.S.E.).

Ability to communicate effectively with peers, supervisors, subordinates, and people to whom
service is provided.

Ability to produce desired work outcomes, including quality, quantity, and timeliness.

Ability to plan and organize work, time, and resources, and if applicable, that of subordinates.

The ability to work in a team environment; contribute as a team member and treat co-workers,
subordinates and customers with respect.

Build professional relationships with internal staff and customers.

Offer flexibility and adaptability, especially during times of change.

Communicate effectively both orally and in writing.

The candidate must make decisions regarding the determination of information, expenditure of
funds, prioritizing of prospects, etc.

Requires knowledge of modern principles and practices of local and state economic development
programs and public and business administration, as well as an understanding of real estate
principles and practices.

Knowledge of and ability to use market research methodologies.

Requires effective communications skills, both oral and written.

Must have strong interpersonal skills and be able to establish and maintain effective working
relationships with a diverse range of job-related contacts.



MINIMUM QUALIFICATIONS

A Bachelor's Degree in economic development, public or business administration, marketing, economics
or closely related field; a minimum of eight (8) years of progressive experience in economic development
or related field; a valid Driver’s License is required.

Any work related experience resulting in acceptable proficiency levels in the above Minimum
Qualifications is an acceptable substitute for the above specified education and experience
requirements.

CONDITIONS OF EMPLOYMENT
e Must pass a drug screen and background check.
e Must have Class C Texas Driver’s License

PHYSICAL DEMANDS

Tasks involve the ability to exert light physical effort in sedentary to light work, but which may involve some
lifting, carrying, pushing and/or pulling of objects and materials of light weight (25 pounds). Tasks may
involve extended periods of time at a keyboard or work station. Some tasks require visual and sound
perception and discrimination and oral communications ability.

WORK ENVIRONMENT
Essential functions are regularly performed without exposure to adverse environmental conditions.

The above statements describe the general nature and level of work being performed as of the date of
preparation and approval. They are not to be construed as an exhaustive list of all responsibilities, duties,
and skills required of the position. Employees holding this position will be required to perform any other
job-related duties as requested by management. The job description does not constitute an employment
agreement between the employer and employee, and all requirements are subject to possible modification
to reasonably accommodate individuals with disabilities.

The City of McKinney is an equal opportunity employer (EOE) committed to an alcohol / drug free workplace

and to providing equal opportunities regardless of age, race, color, gender, religion, national origin, marital
status, veteran status, disability or any other legally protected status.
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